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The Leap
In the ten years since its publication, The 7 Habits of Highly Effective People has
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become a worldwide phenomenon, with more than twelve million readers in thirtytwo languages. Living the 7 Habits: Stories of Courage and Inspiration captures the
essence of people's real-life experiences, applying proven principles to help them
solve their problems and overcome challenges. In this uplifting and riveting
collection of stories, readers will find wonderful examples of hope and
encouragement as they are touched by the words of real people and their
experiences of change-change that got them through difficult times; change that
solved family crises; change that mended broken relationships; change that turned
their businesses around; change that influenced entire communities.

Strikingly Different
Commerce meets conquest in this swashbuckling story of the six merchantadventurers who built the modern world It was an era when monopoly trading
companies were the unofficial agents of European expansion, controlling vast
numbers of people and huge tracts of land, and taking on governmental and
military functions. They managed their territories as business interests, treating
their subjects as employees, customers, or competitors. The leaders of these
trading enterprises exercised virtually unaccountable, dictatorial political power
over millions of people. The merchant kings of the Age of Heroic Commerce were a
rogue's gallery of larger-than-life men who, for a couple hundred years, expanded
their far-flung commercial enterprises over a sizable portion of the world. They
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include Jan Pieterszoon Coen, the violent and autocratic pioneer of the Dutch East
India Company; Peter Stuyvesant, the one-legged governor of the Dutch West India
Company, whose narrow-minded approach lost Manhattan to the British; Robert
Clive, who rose from company clerk to become head of the British East India
Company and one of the wealthiest men in Britain; Alexandr Baranov of the
Russian American Company; Cecil Rhodes, founder of De Beers and Rhodesia; and
George Simpson, the "Little Emperor" of the Hudson's Bay Company, who was
chauffeured about his vast fur domain in a giant canoe, exhorting his voyageurs to
paddle harder so he could set speed records. Merchant Kings looks at the rise and
fall of company rule in the centuries before colonialism, when nations belatedly
assumed responsibility for their commercial enterprises. A blend of biography,
corporate history, and colonial history, this book offers a panoramic, new
perspective on the enormous cultural, political, and social legacies, good and bad,
of this first period of unfettered globalization.

Great Work, Great Career
An inspiring guide to finding your life’s purpose—what spiritual teachers call
dharma—through mindfulness and self-exploration. Stephen Cope says that in
order to have a fulfilling life you must discover the deep purpose hidden at the
very core of your self. The secret to unlocking this mystery, he asserts, can be
found in the pages of a two-thousand-year-old spiritual classic called the Bhagavad
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Gita—an ancient allegory about the path to dharma, told through a timeless
dialogue between the fabled archer, Arjuna, and his divine mentor, Krishna. Cope
takes readers on a step-by-step tour of this revered tale and highlights well-known
Western lives that embody its central principles—including such luminaries as Jane
Goodall, Walt Whitman, Susan B. Anthony, John Keats, and Harriet Tubman, along
with stories of ordinary people as well. If you’re feeling lost in your own life’s
journey, The Great Work of Your Life may help you to find and to embrace your
true calling. Praise for The Great Work of Your Life “Keep a pen and paper handy as
you read this remarkable book: It’s like an owner’s manual for the soul.”—Dani
Shapiro, author of Devotion “A masterwork . . . You’ll find inspiration in these
pages. You’ll gain a better appreciation of divine guidance and perhaps even
understand how you might better hear it in your own life.”—Yoga Journal “I am
moved and inspired by this book, the clarity and beauty of the lives lived in it, and
the timeless dharma it teaches.”—Jack Kornfield, author of A Path with Heart “A
rich source of contemplation and inspiration [that] encourages readers . . . to
discover and fully pursue their inner self’s calling.”—Publishers Weekly “Fabulous .
. . If you have ever wondered what your purpose is, this book is a great guide to
help you on your path.”—YogaHara

Economic Restructuring and Emerging Patterns of Industrial
Relations
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A revolutionary guidebook to achieving peace of mind by seeking the roots of
human behavior in character and by learning principles rather than just practices.
Covey's method is a pathway to wisdom and power.

On Writing
Right now, 70% of Americans aren’t passionate about their work and are
desperately longing for meaning and purpose. They’re sick of “average” and know
there’s something better out there, but they just don’t know how to reach it. One
basic principle―The Proximity Principle―can change everything you thought you
knew about pursuing a career you love. In his latest book, The Proximity Principle,
national radio host and career expert Ken Coleman provides a simple plan of how
positioning yourself near the right people and places can help you land the job you
love. Forget the traditional career advice you’ve heard! Networking, handing out
business cards, and updating your online profile do nothing to set you apart from
other candidates. Ken will show you how to be intentional and genuine about the
connections you make with a fresh, unexpected take on resumes and the job
interview process. You’ll discover the five people you should look for and the four
best places to grow, learn, practice, and perform so you can step into the role you
were created to fill. After reading The Proximity Principle, you’ll know how to
connect with the right people and put yourself in the right places, so opportunities
will come―and you’ll be prepared to take them.
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Principle-Centered Leadership
The New York Times–bestselling time management book from the author of The 7
Habits of Highly Effective People. Stephen R. Covey’s First Things First is the gold
standard for time management books. His principle-centered approach for
prioritizing gives you time management tips that enable you to make changes and
sacrifices needed in order to obtain happiness and retain a feeling of security. First
Things First: The Interactive Edition takes Dr. Covey’s philosophy and remasters
the entire text to include easy-to-understand infographics, analysis, and more. This
time-saving version of First Things First is the efficient way to apply Dr. Covey’s
tested and validated time management tips, while retaining his core message. This
guide will help you: • Get more done in less time • Develop and retain rich
relationships • Attain inner peace • Create balance in your life • And, put first
things first “Covey is the hottest self-improvement consultant to hit US business
since Dale Carnegie.” —USA Today “Covey has reached the apex with First Things
First. This is an important work. I can’t think of anyone who wouldn’t be helped by
reading it.” —Larry King, CNN “These goals embody a perfect balance of the
mental, the physical, the spiritual, and the social.” —Booklist

Do More Great Work
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The Stephen R. Covey Interactive Reader includes The 7 Habits of Highly Effective
People and First Things First, explained through infographics, videos and excerpts
of teachings from his co-authored books Great Work Great Career and Predictable
Results in Unpredictable Times. For 25 years, Stephen R. Covey’s step-by-step
lessons have helped millions from all walks of life lead successful and satisfying
lives. A new collection of Stephen R. Covey’s most famous work, supported with
videos, explanatory infographics, self-tests and more, is here to continue those
valuable lessons.

The Well of Loneliness
Draws on more than forty interviews with Steve Jobs, as well as interviews with
family members, friends, competitors, and colleagues to offer a look at the cofounder and leading creative force behind the Apple computer company.

Steve Jobs
Have you ever asked yourself, "Is this it?" Maybe you're trapped in a dead-end job
that you're afraid to leave. Or maybe you already have a good job-one that gives
you room to grow and exercise your talents-but you don't really feel like you're
doing your best work. Your life is plain vanilla, yet you know in your heart that you
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can be a triple scoop banana split. You just don't know how to make that leap. So
what do you do? Rick Smith knows firsthand what it's like to feel stuck in a career
rut. He worked in a midlevel job where he had modest success. Then his life took
an unexpected turn and he found himself creating a business that became
successful beyond his wildest dreams. He unlocked a level of performance he did
not know he had in him. After all, Smith was just a regular guy who didn't like to
take chances or even step outside his comfort zone. But as he found out, those
qualities don't have to be stumbling blocks. In fact, they're two of the keys to
making the leap from good to great. And after talking to others who had also
transformed their careers from mundane to magnificent, he realized that the
secret doesn't lie with some mysterious talent, trait, or affinity for risk. And it
certainly doesn't require you to quit your job and start from scratch. Rather, it lies
with your ability to harness your true strengths and passions-what Smith calls your
Primary Color. You'll meet remarkable people who've made the leap, such as: A
soft-spoken middle manager who transformed her company, her industry, and her
career with a simple-yet groundbreaking-idea. A door-to-door fax machine
saleswoman who became a global fashion mogul after developing her own line of
women's apparel. A Florida shrimp farmer who became a globally recognized
genetics expert after both of his sons were diagnosed with a rare neurological
disorder. A software designer who became a leading advocate for the homeless
after volunteering part time at a local shelter and realizing his true calling. Through
powerful anecdotes, lessons from brain science, and tools for self-assessment,
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Smith shows how, with the right amount of passion, determination, and three
simple steps, anyone can make the leap to a more successful and fulfilling life.

Your Brain at Work, Revised and Updated
The 7 Habits of Highly Effective People Personal Workbook
Turn any presentation into a landmark occasion “As a student of speech, I very
much enjoyed this intriguing historic approach to public speaking. Humes creates a
valuable and practical guide.”—Roger Ailes, chairman and CEO, FOX News Ever
wish you could captivate your boardroom with the opening line of your
presentation, like Winston Churchill in his most memorable speeches? Or want to
command attention by looming larger than life before your audience, much like
Abraham Lincoln when, standing erect and wearing a top hat, he towered over
seven feet? Now, you can master presentation skills, wow your audience, and
shoot up the corporate ladder by unlocking the secrets of history’s greatest
speakers. Author, historian, and world-renowned speaker James C. Humes—who
wrote speeches for five American presidents—shows you how great leaders
through the ages used simple yet incredibly effective tricks to speak, persuade,
and win throngs of fans and followers. Inside, you'll discover how Napoleon
Page 9/34

Read Book Great Work Career Stephen R Covey
Bonaparte mastered the use of the pregnant pause to grab attention, how Lady
Margaret Thatcher punctuated her most serious speeches with the use of subtle
props, how Ronald Reagan could win even the most hostile crowd with carefully
timed wit, and much, much more. Whether you're addressing a small nation or a
large staff meeting, you'll want to master the tips and tricks in Speak Like
Churchill, Stand Like Lincoln. “I love this book. I’ve followed Humes's lessons for
years, and he combines them all into one compact, hard-hitting resource. Get this
book on your desk now.”—Chris Matthews, Hardball

Great Work Great Career
What really sets the best managers above the rest? It’s their power to build a
cadre of employees who have great inner work lives—consistently positive
emotions; strong motivation; and favorable perceptions of the organization, their
work, and their colleagues. The worst managers undermine inner work life, often
unwittingly. As Teresa Amabile and Steven Kramer explain in The Progress
Principle, seemingly mundane workday events can make or break employees’
inner work lives. But it’s forward momentum in meaningful work—progress—that
creates the best inner work lives. Through rigorous analysis of nearly 12,000 diary
entries provided by 238 employees in 7 companies, the authors explain how
managers can foster progress and enhance inner work life every day. The book
shows how to remove obstacles to progress, including meaningless tasks and toxic
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relationships. It also explains how to activate two forces that enable progress: (1)
catalysts—events that directly facilitate project work, such as clear goals and
autonomy—and (2) nourishers—interpersonal events that uplift workers, including
encouragement and demonstrations of respect and collegiality. Brimming with
honest examples from the companies studied, The Progress Principle equips
aspiring and seasoned leaders alike with the insights they need to maximize their
people’s performance.

First Things First Every Day
Explains how trust is a key catalyst for personal and organizational success in the
twenty-first century, in a guide for businesspeople that demonstrates how to
inspire trust while overcoming bureaucratic obstacles.

The 4 Disciplines of Execution
This text integrates theoretical material in cognitive psychology and relevant
knowledge from the applied behavioral sciences. The many discussions and
exercises enable readers to explore their own career issues in order to learn
practical approaches to career planning. The authors cover basic career concepts
and decision making; social conditions affecting career development such as the
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global economy and organizational culture. Also focuses on the theory base in
cognitive information processing, with detailed, practical examples of the
application of the theory in typical career situations and provides concrete steps
for executing a strategic career plan.

The Seven Habits of Highly Effective People
The New York Times bestselling author of The Chronicles of Thomas Covenant
presents a collection of stories and novellas spanning fourteen years, including
dark fables and lush fairy tales, featuring legendary heroes, lowly beggars, and
immortal beings.

Primary Greatness
ABOUT THE BOOK Great Work, Great Career was published in late 2009 by
FranklinCovey Publishing. This book represents one of the more recent written
works by well known business mind, writer, lecturer, and motivator Stephen R.
Covey, and is unique in that Covey didnt author it on his own. He enlisted the help
of FranklinCovey Chief Learning Officer Jennifer Colosimo, who co-authored Great
Work, Great Career. Throughout the text, Covey and Colosimo attempt to teach
individuals how to build careers for themselves that are both personally and
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financially meaningful. In doing so, this book responds to two critical culturalhistorical occurrences: the United States recent economic recession and the
emergence of what the authors refer to as the Knowledge Age. MEET THE AUTHOR
Charles Limley is a native of Colorado. After earning bachelors degrees in both
English Literature and Humanities from the University of ColoradoBoulder, he
entered the world of professional writing. He began his work with Hyperink during
the fall of 2011. In addition to writing, Limley is an avid reader. He also loves
bicycles, and has completed several long-distance bicycle tours. EXCERPT FROM
THE BOOK The world is changing. Once localized markets are now part of a vast
and global economy. Yet this very economy is also becoming increasingly
unpredictable and volatile. Technology develops and advances at increasingly
rapid rates, and the Internet makes limitless stores of information available at the
worlds fingertips. A result of all these important changes is that companies are now
facing new challenges, problems, and needs. The old job descriptions no longer
adequately address these needs, and so more and more employees are being laid
off. Even while these trends may introduce fear and uncertainty to the minds of
many people, Great Work, Great Career is clear in its assertion that opportunities
for meaningful jobs and productive careers not only still exist, but are actually
more plentiful than ever before. CHAPTER OUTLINE Quicklet on Stephen R. Covey
and Jennifer Colosimo's Great Work, Great Career Stephen Covey's Great Work,
Great Career + A Rapidly Changing World: The Historical Context of Great Work,
Great Career + About The Authors + Life In The Knowledge Age: An Overall
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Summary Of Great Work, Great Career + Chapter-by-Chapter Summary + and
much more

The Great Work of Your Life
The must-read summary of Stephen R. Covey and Jennifer Colosimo's book: "Great
Work Great Career: How to Create Your Ultimate Job and Make an Extraordinary
Contribution". This complete summary of the ideas from Stephen R. Covey and
Jennifer Colosimo's book "Great Work Great Career" shows that now is the perfect
time to be creating a great career for yourself – even if you’re currently
unemployed. As the economy moves from the Industrial Era into the Knowledge
Era, everything is in a state of flux. That means it’s no longer true that the only
way to succeed is by climbing the corporate ladder with a lifetime employer.
Instead, there are no limits to what you can do and how you can shape and mould
your own career. This summary points to the fact that it’s now easier than ever
before to use your initiative to put together a great career for yourself.this
summary give the keys to create a great career. Added-value of this summary: •
Save time • Understand key concepts • Increase your business knowledge To learn
more, read "Great Work Great Career" and get the push you need to transform
yourself and get the job you love.
Page 14/34

Read Book Great Work Career Stephen R Covey
The 7 Habits of Highly Effective People Personal Workbook
Great Work, Great Career - NEW Interactive Edition! As we live through successive
economic earthquakes that shake the core of our society, it can be difficult to
maintain one's footing. Still, Covey argues there is a positive side to these
tumultuous times, provided one is willing to take a chance and go with it. Welcome
this wild and demanding new world and embrace the opportunities it presents.
Covey tells us, don't just settle for a job; you want a great job. Great Work, Great
Career - NEW Interactive Edition can help you find that great job and beyond that,
a whole career. You will learn how to: - Create your own career opportunities and
make a real difference in a terrific job of your choosing. - Define your unique
strengths and the exact niche in the market that you can fulfill. - Build
relationships with key support people. - Create an outstanding resume - and more.
Stephen R. Covey is perhaps the most respected business thinker of our time, and
his associate Jennifer Colosimo bring us this thorough handbook for anyone who is
seeking a job and a more fulfilling career. Their work is full of indispensable advice
and tools.

Living the 7 Habits
Combines time management principles with methods for overcoming bad habits in
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a day-by-day format

FranklinCovey Style Guide
If there is one thing that is certain in business, it is uncertainty. Still, there are
great organizations that perform consistently and with excellence, regardless of
the conditions. This practical book is about getting predictable results in good
timesand bad by applying four key principles.

What It Takes
FranklinCovey Style Guide: For Business and Technical Communication can help
any writer produce documents that achieve outstanding results. Created by
FranklinCovey, the world-renowned leader in helping organizations enhance
individual effectiveness, this edition fully reflects today’s online media and global
business challenges. The only style guide used in FranklinCovey’s own renowned
Writing AdvantageTM and Technical Writing AdvantageTM programs, it covers
everything from document design and graphics to sentence style and word choice.
This edition’s many improvements include extensive new coverage of graphics,
writing for online media, and international business English. Through dozens of
examples and model documents, writers learn how to overcome “writer’s block”
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and efficiently create documents from start to finish. FranklinCovey’s experts show
how to get powerful results from every email; add distinctiveness and power to any
online presence; write far more effective proposals, letters, memos, reports, and
resumes; and improve all forms of documentation, from business procedures to
highly technical content. You’ll learn how to quickly discover and prioritize the
information you need, whether you’re planning a presentation, leading a meeting,
or managing a project. The authors reveal how to design visuals that communicate
messages instantly and intuitively, and use charts, color, illustrations, maps,
photos, and tables to supercharge any presentation. Packed with up-to-the-minute
examples, this A-Z guidebook can help you write more effectively no matter who
you are — whether you’re a business or sales professional who must motivate and
persuade, a technical professional who must explain challenging content more
clearly and accurately, or a student who needs stronger writing skills to succeed in
school and in your career.

The Presentation Secrets of Steve Jobs: How to Be Insanely
Great in Front of Any Audience
An inspirational and practical guide to leadership from the New York
Times–bestselling author of The 7 Habits of Highly Effective People. Covey, named
one of Time magazine’s 25 Most Influential Americans, is a renowned authority on
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leadership, whose insightful advice has helped millions. In his follow-up to The 7
Habits of Highly Effective People, he poses these fundamental questions: How do
we as individuals and organizations survive and thrive amid tremendous change?
Why are efforts to improve falling so short in real results? How do we unleash the
creativity, talent, and energy within ourselves and others? Is it realistic to believe
that balance among personal and professional life is possible? The key to dealing
with the challenges that we face is to identify a principle-centered core within
ourselves and our institutions. In Principle-Centered Leadership, Covey outlines a
long-term, inside-out approach to developing people and organizations. Offering
insights and guidelines on how to apply these principles both at work and at home,
Covey posits that these steps will lead not only to an increase in productivity and
quality of work, but also to a new appreciation of personal and professional
relationships as we strive to enjoy a more balanced, rewarding, and ultimately
more effective life. “There seems to be no limit to the number of writers offering
answers to the great perplexities of life. Covey, however, is the North Star in this
field . . . without hesitation, strongly recommended.” —Library Journal

Predictable Results in Unpredictable Times
The essential companion workbook to the international bestseller The 7 Habits of
Highly Effective People. Stephen Covey’s The 7 Habits of Highly Effective People
took the self-help market by storm in 1990 and has enjoyed phenomenal sales
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ever since. The integrated, principle-centered 7 Habits philosophy has helped
readers find solutions to their personal and professional problems and achieve a
life characterized by fairness, integrity, honesty, and dignity. Covey’s tried and
true step-by-step approach is explored even more fully in this workbook, which
leads readers through the 7 Habits and shows them how to put these ideas into
action everyday. With the same clarity and assurance that Covey’s readers have
come to know and love, the workbook helps readers further understand,
appreciate, and internalize the power of the 7 Habits. These engaging, in-depth
exercises allow readers—both devotees and newcomers—to get their hands dirty
as they develop a philosophy for success, set personal goals, and improve their
relationships. The overwhelming success of Stephen R. Covey’s principle-centered
philosophy is a testament to the millions who have benefited from his lessons, and
now, with The 7 Habits of Highly Effective People Personal Workbook, they can
further explore and understand this tried-and-true approach. This reference offers
solutions to both personal and professional problems by promoting and teaching
fairness, integrity, honesty, and dignity. An engaging companion to a bestselling
classic, The 7 Habits of Highly Effective People Personal Workbook will help readers
set goals, improve relationships, and create a path to life effectiveness.

Bullshit Jobs
This board book engages the preliterate audience in a guessing game--to match
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the shoe to the job. Through simple, lively text, and bright, colorful photographs,
various occupations reveal that there is a right shoe for every job.

The Progress Principle
BUSINESS STRATEGY. "The 4 Disciplines of Execution "offers the what but also how
effective execution is achieved. They share numerous examples of companies that
have done just that, not once, but over and over again. This is a book that every
leader should read! (Clayton Christensen, Professor, Harvard Business School, and
author of "The Innovator s Dilemma)." Do you remember the last major initiative
you watched die in your organization? Did it go down with a loud crash? Or was it
slowly and quietly suffocated by other competing priorities? By the time it finally
disappeared, it s likely no one even noticed. What happened? The whirlwind of
urgent activity required to keep things running day-to-day devoured all the time
and energy you needed to invest in executing your strategy for tomorrow. "The 4
Disciplines of Execution" can change all that forever.

Whose Shoes?
This comprehensive career text combines an innovative theory-based approach
with practical knowledge developed during the authors’ combined 100 years of
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providing career services to college students. • Part One (chapters 1-5) focuses on
cognitive information processing theory with detailed, practical examples of the
application of the theory in typical career situations, including self-knowledge,
occupational knowledge, and decision making. • Part Two (chapters 6-10) provides
a multidisciplinary overlay of issues that affect career decisions, such as economic
trends, the global economy, organizational culture, and family-work issues. • Part
Three (chapters 11-15) focuses on concrete steps for executing a strategic career
plan and seeking employment, including an examination of familiar topics such as
interviewing, resume writing, negotiating, and work adjustment, from a cognitive
and multidisciplinary perspective. Revisions to 3rd edition: *New information about
occupational classifications *Labor market projections extended to 2016 *More
active learning strategies incorporated into instructor's manual and also embedded
in the text *Clearer directions for completing assignments provided in appendices,
e.g., career field analysis research paper. *Redesigned 350+ PowerPoint slides
based text and instructor’s manual contents.

Atomic Habits
In the 7 Habits series, international bestselling author Stephen R. Covey showed us
how to become as effective as it is possible to be. In his long-awaited new book,
THE 8th HABIT, he opens up an entirely new dimension of human potential, and
shows us how to achieve greatness in any position and any venue. All of us, Covey
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says, have within us the means for greatness. To tap into it is a matter of finding
the right balance of four human attributes: talent, need, conscience and passion.
At the nexus of these four attributes is what Covey calls voice - the unique,
personal significance we each possess. Covey exhorts us all to move beyond
effectiveness into the realm of greatness - and he shows us how to do so, by
engaging our strengths and locating our powerful, individual voices. Why do we
need this new habit? Because we have entered a new era in human history. The
world is a profoundly different place than when THE 7 HABITS OF HIGHLY
EFFECTIVE PEOPLE was originally published in 1989. The challenges and
complexity we face today are of a different order of magnitude. We enjoy far
greater autonomy in all areas of our lives, and along with this freedom comes the
expectation that we will manage ourselves, instead of being managed by others. At
the same time, we struggle to feel engaged, fulfilled and passionate. Tapping into
the higher reaches of human genius and motivation to find our voice requires a
new mindset, a new skill-set, a new tool-set - in short, a whole new habit.

The SPEED of Trust
From Stephen R. Covey—the late, legendary author of The 7 Habits of Highly
Effective People—a set of principles for achieving a happy and fulfilling life of
primary greatness. Many of us are hurting. We have chronic problems,
dissatisfactions, and disappointments. Although we generally make it through the
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day, a lot of us feel overwhelmed by burdens we carry. We try to “lift the load of
life” each day and sometimes it’s just too much. The idea of living a “great life”
seems a distant dream. Stephen R. Covey believed there were only two ways to
experience life: primary greatness or secondary greatness. Through his books and
speaking, he taught that the intrinsic rewards of primary greatness—integrity,
responsibility, and contribution—far outweighed the extrinsic rewards of secondary
greatness—money, popularity, and the self-absorbed, pleasure-ridden life that
some people consider “success.” In this posthumous work, Covey lays out clearly
the 12 levers of success that will lead to a life of primary greatness: Integrity,
Contribution, Priority, Sacrifice, Service, Responsibility, Loyalty, Reciprocity,
Diversity, Learning, Teaching, and Renewal. For the first time, Covey defines each
of these 12 qualities and how they can be leveraged and enacted in your daily life
to lead you to success and happiness. Featuring his trademarked wisdom that is
beloved and has inspired countless readers and leaders, Primary Greatness once
again delivers classic Covey advice in a concise and reader-friendly way.

Reave the Just & Other Tales
Outlines a breakthrough approach to conflict resolution and creative problem
solving that draws on the techniques of thinkers from a broad range of disciplines
to explain how to incorporate diverse viewpoints for win-win solutions.
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First Things First
Six years of research involving nearly 3,000 sales professionals from around the
world reveals the 3 distinguishing habits that differentiate top sales performers
from the herd and make them "strikingly different" in today's global marketplace.

Summary: Great Work Great Career
From bestselling writer David Graeber—“a master of opening up thought and
stimulating debate” (Slate)—a powerful argument against the rise of meaningless,
unfulfilling jobs…and their consequences. Does your job make a meaningful
contribution to the world? In the spring of 2013, David Graeber asked this question
in a playful, provocative essay titled “On the Phenomenon of Bullshit Jobs.” It went
viral. After one million online views in seventeen different languages, people all
over the world are still debating the answer. There are hordes of people—HR
consultants, communication coordinators, telemarketing researchers, corporate
lawyers—whose jobs are useless, and, tragically, they know it. These people are
caught in bullshit jobs. Graeber explores one of society’s most vexing and deeply
felt concerns, indicting among other villains a particular strain of finance capitalism
that betrays ideals shared by thinkers ranging from Keynes to Lincoln. “Clever and
charismatic” (The New Yorker), Bullshit Jobs gives individuals, corporations, and
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societies permission to undergo a shift in values, placing creative and caring work
at the center of our culture. This book is for everyone who wants to turn their
vocation back into an avocation and “a thought-provoking examination of our
working lives” (Financial Times).

The Stephen R. Covey Interactive Reader - 4 Books in 1
You work hard. You put in the hours. Yet you feel like you are constantly treading
water with "Good Work" that keeps you going but never quite moves you ahead.
Or worse, you are mired in "Bad Work"—endless meetings and energy-draining
bureaucratic traps. Do More Great Work gets to the heart of the problem: Even the
best performers are spending less than a fraction of their time doing "Great
Work"—the kind of innovative work that pushes us forward, stretches our
creativity, and truly satisfies us. Michael Bungay Stanier, Canadian Coach of the
Year in 2006, is a business consultant who’s found a way to move us away from
bad work (and even good work), and toward more time spent doing great work.
When you’re up to your eyeballs answering e-mail, returning phone calls, attending
meetings and scrambling to get that project done, you can turn to this
inspirational, motivating, and at times playful book for invaluable guidance. In
fifteen exercises, Do More Great Work shows how you can finally do more of the
work that engages and challenges you, that has a real impact, that plays to your
strengths—and that matters. The exercises are "maps"—brilliantly simple visual
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tools that help you find, start and sustain Great Work, revealing how to: Find clues
to your own Great Work—they’re all around you Locate the sweet spot between
what you want to do and what your organization wants you to do Generate new
ideas and possibilities quickly Best manage your overwhelming workload Double
the likelihood that you’ll do what you want to do All it takes is ten minutes a day, a
pencil and a willingness to change. Do More Great Work will not only help you
identify what the Great Work of your life is, it will tell you how to do it.

The 3rd Alternative
James Clear presents strategies to form good habits, break bad ones, and master
the tiny behaviors that help lead to an improved life.

Quicklet on Stephen Covey's Great Work, Great Career
There is a reason why Stephen King is one of the bestselling writers in the world,
ever. Described in the Guardian as 'the most remarkable storyteller in modern
American literature', Stephen King writes books that draw you in and are
impossible to put down. Part memoir, part master class by one of the bestselling
authors of all time, this superb volume is a revealing and practical view of the
writer's craft, comprising the basic tools of the trade every writer must have. King's
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advice is grounded in the vivid memories from childhood through his emergence as
a writer, from his struggling early career to his widely reported, near-fatal accident
in 1999 - and how the inextricable link between writing and living spurred his
recovery.

Career Development and Planning
NEW YORK TIMES BESTSELLER From Blackstone chairman, CEO, and co-founder
Stephen A. Schwarzman, a long-awaited book that uses impactful episodes from
Schwarzman's life to show readers how to build, transform, and lead thriving
organizations. Whether you are a student, entrepreneur, philanthropist, executive,
or simply someone looking for ways to maximize your potential, the same lessons
apply. People know who Stephen Schwarzman is—at least they think they do. He’s
the man who took $400,000 and co-founded Blackstone, the investment firm that
manages over $500 billion (as of January 2019). He’s the CEO whose views are
sought by heads of state. He’s the billionaire philanthropist who founded
Schwarzman Scholars, this century’s version of the Rhodes Scholarship, in China.
But behind these achievements is a man who has spent his life learning and
reflecting on what it takes to achieve excellence, make an impact, and live a life of
consequence. Folding handkerchiefs in his father’s linen shop, Schwarzman
dreamed of a larger life, filled with purpose and adventure. His grades and
athleticism got him into Yale. After starting his career in finance with a short stint
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at a financial firm called DLJ, Schwarzman began working at Lehman Brothers
where he ascended to run the mergers and acquisitions practice. He eventually
partnered with his mentor and friend Pete Peterson to found Blackstone, vowing to
create a new and different kind of financial institution. Building Blackstone into the
leading global financial institution it is today didn’t come easy. Schwarzman
focused intensely on culture, hiring great talent, and establishing processes that
allow the firm to systematically analyze and evaluate risk. Schwarzman’s simple
mantra “don’t lose money” has helped Blackstone become a leading private equity
and real estate investor, and manager of alternative assets for institutional
investors globally. Both he and the firm are known for the rigor of their investment
process, their innovative approach to deal making, the diversification of their
business lines, and a conviction to be the best at everything they do. Schwarzman
is also an active philanthropist, having given away more than a billion dollars. In
philanthropy, as in business, he is drawn to situations where his capital and energy
can be applied to drive transformative solutions and change paradigms, notably in
education. He uses the skills learned over a lifetime in finance to design, establish,
and support impactful and innovative organizations and initiatives. His gifts have
ranged from creating a new College of Computing at MIT for the study of artificial
intelligence, to establishing a first-of-its-kind student and performing arts center at
Yale, to enabling the renovation of the iconic New York Public Library, to founding
the Schwarzman Scholars fellowship program at Tsinghua University in Beijing—the
single largest philanthropic effort in China’s history from international donors.
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Schwarzman’s story is an empowering, entertaining, and informative guide for
anyone striving for greater personal impact. From deal making to investing,
leadership to entrepreneurship, philanthropy to diplomacy, Schwarzman has
lessons for how to think about ambition and scale, risk and opportunities, and how
to achieve success through the relentless pursuit of excellence. Schwarzman not
only offers readers a thoughtful reflection on all his own experiences, but in doing
so provides a practical blueprint for success.

Merchant Kings
This early work by Radclyffe Hall was originally published in 1928 and we are now
republishing it with a brand new introductory biography. 'The Well of Loneliness' is
a novel that follows an upper-class Englishwoman who falls in love with another
woman while serving as an ambulance driver in World War I. Marguerite Radclyffe
Hall was born on 12th August 1880, in Bournemouth, England. Hall's first novel The
Unlit Lamp (1924) was a lengthy and grim tale that proved hard to sell. It was only
published following the success of the much lighter social comedy The Forge
(1924), which made the best-seller list of John O'London's Weekly. Hall is a key
figure in lesbian literature for her novel The Well of Loneliness (1928). This is her
only work with overt lesbian themes and tells the story of the life of a masculine
lesbian named Stephen Gordon.
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Speak Like Churchill, Stand Like Lincoln
Outlining seven key organizational rules for improving effectiveness and increasing
productivity at work and at home, a companion volume to The 7 Habits of Highly
Effective People presents a step-by-step guide that includes in-depth exercises and
solutions that teach the fundamentals of fairness, integrity, honesty, and dignity
and help readers set goals, enhance relationships, and promote success. Original.
75,000 first printing.

Career Development and Planning
The most respected business thinker of our time, Dr. Stephen R. Covey, and his
associate Jennifer Colosimo offer this complete handbook for anyone seeking a job
or a more fulfilling career. Great Work, Great Career provides steps and tools for
becoming indispensable in the work you choose.

The Proximity Principle
A researcher and consultant burrows deep inside the heads of one modern twocareer couple to examine how each partner processes the workday—revealing how
a more nuanced understanding of the brain can allow us to better organize,
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prioritize, recall, and sort our daily lives. Emily and Paul are the parents of two
young children, and professionals with different careers. Emily is the newly
promoted vice president of marketing at a large corporation; Paul works from
home or from clients' offices as an independent IT consultant. Their days are filled
with a bewildering blizzard of emails, phone calls, more emails, meetings, projects,
proposals, and plans. Just staying ahead of the storm has become a seemingly
insurmountable task. In Your Brain at Work, Dr. David Rock goes inside Emily and
Paul's brains to see how they function as each attempts to sort, prioritize, organize,
and act on the vast quantities of information they receive in one typical day. Dr.
Rock is an expert on how the brain functions in a work setting. By analyzing what is
going on in their heads, he offers solutions Emily and Paul (and all of us) can use to
survive and thrive in today's hyperbusy work environment—and still feel energized
and accomplished at the end of the day. In Your Brain at Work, Dr. Rock explores
issues such as: why our brains feel so taxed, and how to maximize our mental
resources why it's so hard to focus, and how to better manage distractions how to
maximize the chance of finding insights to solve seemingly insurmountable
problems how to keep your cool in any situation, so that you can make the best
decisions possible how to collaborate more effectively with others why providing
feedback is so difficult, and how to make it easier how to be more effective at
changing other people's behavior and much more.

The 8th Habit
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The Wall Street Journal Bestseller! Updated to include Steve Jobs's iPad and iPad2
launch presentations “The Presentation Secrets of Steve Jobs reveals the operating
system behind any great presentation and provides you with a quick-start guide to
design your own passionate interfaces with your audiences.” —Cliff Atkinson,
author of Beyond Bullet Points and The Activist Audience Former Apple CEO Steve
Jobs’s wildly popular presentations have set a new global gold standard—and now
this step-by-step guide shows you exactly how to use his crowd-pleasing
techniques in your own presentations. The Presentation Secrets of Steve Jobs is as
close as you'll ever get to having the master presenter himself speak directly in
your ear. Communications expert Carmine Gallo has studied and analyzed the very
best of Jobs's performances, offering point-by-point examples, tried-and-true
techniques, and proven presentation secrets in 18 "scenes," including: Develop a
messianic sense of purpose Reveal the Conquering hero Channel your inner Zen
Stage your presentation with props Make it look effortless With this revolutionary
approach, you’ll be surprised at how easy it is to sell your ideas, share your
enthusiasm, and wow your audience the Steve Jobs way. “No other leader captures
an audience like Steve Jobs does and, like no other book, The Presentation Secrets
of Steve Jobs captures the formula Steve uses to enthrall audiences.” —Rob
Enderle, The Enderle Group “Now you can learn from the best there is—both Jobs
and Gallo. No matter whether you are a novice presenter or a professional speaker
like me, you will read and reread this book with the same enthusiasm that people
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bring to their iPods." —David Meerman Scott, bestselling author of The New Rules
of Marketing & PR and World Wide Rave
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